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~BTANDARD ¥ORM NO. 64

CINOTANAUIE » UNITED STATES GOVERNMENT

TO : Chief, Plans & Policy Staff/TR DATE: 7 April 1955
FROM : Chief, Administrative Branch/TR

SUBJECT: Weekly Activity Report No., 14

I,  GIGNIFICANT ITEMS: None

Exeofesslonal -Glerical

Plans & Policy Steff
Assessment & Evaluation Steff
Support Staff-Hesdquarters
Support Staff

Basic School
Intelligence School

Langusge & Bxternal Training Schl,
Operations School-Headquarters
Operations School
Operations Schoolf

The Budget Fiscal Officer, & |met
with J to establish

TOTAL

a TOo and any other umusuel circumstances which

might result from an accident,

C. Ihe Clagsification Survey

The Classification and Wage Division is 8ti1l working with Chief,
Lengusge & External Training School in an effort to finalise that Schoolls
position and grade structure, Findings regarding the survey of the Electronic
Technician services provided by ISB to C/IETS have been computed and transe
mitted directly to the Bxecutive Officer by| pf Classification
and Wage Division,
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D. Hmplovee Indebtedness

The Personnel Section is arranging with the Employee Services
Division, Office of Personnel for OIR to be advised immediately when
serious employee financial aituations arise, The Personnel . Officer,
OIR, will be advised Ly Employee Services when creditors make inquiries
concerning indebtedness of OIR employees,

Repainting of Room 1lA was completed on Mondsy, 4 April. The
Director of Training has resumed occupancy of the room.

F. Beglstrer Aotivities

d+ The Weekly Enrollment Statistics on full=time OTR courses
was disseminated 6 April,

2, Analysis of the Clandestine Services Review Course by
major component, age, and E(D date was prepered for DTR 6 April.

|are now taking
the Basic Grientation Course. | s taking the Adminis-
trative Procedures Course,

Ho Irapefer of Ivo Slots to IS5

Iwo training instructor positions have been transferred to
TS as of 1 April 1955, This transfer completes the administrative
action relative to the establishment of the TSS unit o.t-| |

L Vigdt

[ Iplens to visit[ ]site on Thuredsy 7 April
1955 to disocuss certain personnel matters both at Site II and IIX,

Jo [ |Pexsomnel Income Tex

Two additional individual income tax problems with security
implications were resolved by the BFO/TR.

A preliminary budget discussion conference is scheduled for

the week of 18 April 1955 to determine the basic changee necessary in
the original FY-1956 Budget Bstimates.
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25X1 Lo [ Reutrect

The contract covering | External Training facilities 25X1
for FY-1955 was approved by DIR and submitted to the Office of
the Comptroller,

25X1 M ]

Weekly report of the utilization of 25X1
from 30 March through 5 April is attached.

25X1

25X1 Attachments Report
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